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THINKSAFE E-LEARNING GUIDE 
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CREATE  

ACCOUNT 

Navigation 
Instructions: 
"Navigate to the 'Courses' page 
and Log in to the website." 
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FIND 

COURSES 

Indicates that the course is 
available at no cost. The 
only requirement to access 
it is to log in to the 
website. 

Click the “Take this Course” 
button to begin enrollment 
and start learning. 
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NAVIGATE 
COURSE 

CONTENT 

This section provides an 
overview of the course 
content, including key topics 
and concepts covered. 

All course materials are listed 
here, including lessons, 
activities, and quizzes. A 
checkmark indicates that the 
item has been completed. 
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NAVIGATE 
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CONTENT 

The progress bar visually 
represents the percentage of 
the course that has been 
completed. This helps users 
track their progress and see 
how much remains to be 
completed. 

Status Indicator: 
Displays the completion 
percentage and the date of the 
last activity, helping users stay 
informed about their learning  
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CONTENT 

This section displays the course 
and the specific lesson or 
activity you are currently 
viewing. 

Use this navigation bar to 
move between lessons or 
activities. Once finished, click 
"Mark Complete" to proceed. 

It shows that the 
lesson has not been 
completed yet. 
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START 
QUIZ 

After completing all lessons 
and activities, it's time for the 
quiz! Click the "Start Quiz" 
button to begin the final quiz 
for this module. 

Read the question carefully 
and select your answer from 
the available options. After 
selecting your answer, click 
"Next" to proceed to the next 
question. 
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QUIZ 

RESULTS 

After answering all the 
questions, click "Finish Quiz" to 
submit your answers and 
complete the quiz. 

Your results will be displayed 
here, showing the number of 
correct answers and your final 
score. 

If you don’t pass the quiz, you 
can retake it by clicking 
"Restart Quiz" and repeating 
the process. 
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QUIZ 

RESULTS 

When you pass the quiz, click 
the green button to continue. 
The pass rate is seventy 
percent (70%). 
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QUIZ 

RESULTS 

After you complete the course, 
meaning you will have 
completed all the lessons, 
activities and quizzes, you can 
request the course certificate. 
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GET 

CERTIFICATE 

This is what a certification 
looks like. The useful 
information on it is the 
learner's name, the name of 
the course, and the date the 
certification was earned. 


